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1. Introduction to PSLE Situational Writing

Situational Writing is one of the most achievable components of the PSLE English examination,
offering students a genuine opportunity to secure full marks with proper preparation and strategic
approach. Unlike Continuous Writing, which requires creative flair and extended development of
ideas, Situational Writing follows predictable patterns and specific requirements that can be
mastered through systematic practice.

In this component, students respond to a given scenario by writing functional pieces such as
letters, emails, reports, or articles. The key to success lies in understanding that this is not creative
writing—it is purposeful, goal-directed communication that serves a specific function for a
particular audience.

What Makes Situational Writing Unique?

Predictable Format: Each text type follows established conventions that never change

Clear Content Requirements: Exactly six content points must be addressed



Specific Audience and Purpose: Every piece has a defined recipient and objective

Scoring Certainty: Following the rules correctly guarantees marks

The Two-Part Assessment

Your Situational Writing piece is evaluated on two distinct criteria:

1. Task Fulfilment (6 marks): Have you included all required content points?

2. Language and Organisation (8 marks from 2025): Is your writing accurate, well-
structured, and appropriate in tone?

2. 2025 PSLE Changes: What You Need to Know

The Ministry of Education has introduced significant changes to PSLE Situational Writing,
effective from 2025. Understanding these changes is crucial for current Primary 5 students and
their teachers.

Key Changes Summary

Component
2024 and
Before

2025
Onwards

Impact

Total Marks 15 marks 14 marks
1 mark transferred to Oral
component

Task Fulfilment 6 marks 6 marks
Same marks, but new requirement
added

Language &
Organisation

9 marks 8 marks 1 mark reduction

The New Content Point Requirement

The most significant change is the introduction of a content point that requires students to provide
their own suggestion or opinion. This point will not be directly stated in the stimulus material,
requiring students to:

Identify which content point requires personal input

Draw logical conclusions from clues in the stimulus

Provide relevant, contextually appropriate suggestions

Example of New Requirement

Traditional Content Point: "State the venue and time of the event" (information directly
available in stimulus)



New Style Content Point: "Suggest the activity you think Aunt Daisy would like most and
explain why" (requires inference and personal suggestion)

Three-Step Approach for New Requirements

1. Identify: Mark which content point requires your own input

2. Analyse: Look for clues in the stimulus that relate to this point

3. Connect: Draw logical conclusions that demonstrate understanding of context

3. The PACW Framework: Your Foundation for Success

PACW stands for Purpose, Audience, Context, and Writer—the four fundamental elements that
must be identified before you begin writing. This framework ensures that every aspect of your
writing aligns with the task requirements.

P - Purpose: Why Are You Writing?

The purpose defines the objective of your communication. Common purposes include:

Inviting someone to an event

Reporting an incident

Requesting information or assistance

Expressing gratitude or appreciation

Making a complaint

Providing information or updates

Look for key phrases such as "Write to invite...", "Write to inform...", or "Write to request..." in the
task box.

A - Audience: Who Will Read Your Writing?

The audience determines your tone, level of formality, and choice of language. Audiences
typically fall into two categories:

Formal Audience: Principal, manager, official, sir/madam, people in authority

Informal Audience: Friend, family member, peer, someone you know personally

Pay attention to names, titles, and relationship indicators in both the stimulus and task box.

C - Context: What's the Setting?

Context encompasses the circumstances surrounding your communication:

Formal Context: Official business, school matters, professional situations



Informal Context: Personal relationships, casual interactions, family matters

W - Writer: Who Are You?

This is often overlooked but crucial. Never assume you're writing as yourself unless explicitly
stated. Look for phrases like:

"Imagine you are..."

"You are the boy/girl in the picture..."

"As the class monitor..."

PACW Application Example

Task: "Imagine you are Sarah. Write an email to Mr. Lim, the event coordinator, to request
permission to use the school hall for a fundraising event."

Purpose: To request permission

Audience: Mr. Lim (formal - person in authority)

Context: Formal (official request to school staff)

Writer: Sarah (not yourself)

4. Format Breakdowns: Mastering Every Writing Type

Each situational writing format follows specific conventions that must be adhered to precisely.
Mastering these formats is non-negotiable for success.

Informal Letter Format

Structure:

1. Your Address: Top right corner

2. Date: Below your address

3. Salutation: "Dear [Name],"

4. Opening Greeting: "How are you?" or similar warm greeting

5. Body Paragraphs: Address all content points with proper paragraphing

6. Closing Request/Statement: Call to action or closing thought

7. Sign-off: "Love," / "Best regards,"

8. Your Name: Sign with the writer's name (not your own)



Informal Letter Template:

123 Maple Street
Singapore 123456

15 March 2025

Dear Grandmother,

How are you? I hope you are keeping well.

[Body paragraph 1 - Address first set of content points]

[Body paragraph 2 - Address remaining content points]

I hope to hear from you soon.

Love,
Sarah

Formal Letter Format

Structure:

1. Your Address: Top right corner

2. Date: Below your address

3. Recipient's Name/Title: Left side, below date

4. Recipient's Address: Below name/title

5. Salutation: "Dear Mr./Ms. [Name]," or "Dear Sir/Madam,"

6. Subject Line: Brief description of purpose

7. Body Paragraphs: No opening greeting, straight to purpose

8. Professional Closing: Formal conclusion

9. Sign-off: "Yours sincerely," (if name known) / "Yours faithfully," (if name unknown)

10. Your Name: Full name of the writer

Formal Letter Template:

123 Maple Street
Singapore 123456



15 March 2025

Mr. David Tan
Principal
Sunshine Primary School
456 Education Road
Singapore 654321

Dear Mr. Tan,

Subject: Request for Permission to Use School Hall

[Body paragraph 1 - State purpose clearly and address content points]

[Body paragraph 2 - Continue addressing remaining content points]

I would be grateful if you could consider my request.

Yours sincerely,
Sarah Lim

Email Formats (Formal and Informal)

Email Structure:

1. To: Recipient's email address

2. From: Your email address

3. Subject: Clear, specific subject line

4. Salutation: Formal ("Dear Mr./Ms.") or Informal ("Hi/Hello [Name]")

5. Opening: Greeting (informal only) or direct purpose statement

6. Body: Address all content points

7. Closing: Appropriate to formality level

8. Sign-off: Match formality level

9. Name: Writer's name

Formal Email Template:

To: manager@communityclub.sg
From: sarah.lim@email.com
Subject: Enquiry About Birthday Party Booking



Dear Sir/Madam,

I am writing to enquire about booking facilities for a birthday celebration.

[Address all content points in organised paragraphs]

I look forward to your reply.

Yours faithfully,
Sarah Lim

Report Format

Report Structure:

1. To: Recipient's name and title

2. From: Your name and position

3. Date: Date of report

4. Subject: Brief description of incident/topic

5. Introduction: State purpose of report

6. Body Paragraphs: Present facts systematically

7. Conclusion: Summarise key points or recommend action

8. Name and Signature Line: Your name and position

Report Template:

To: Ms. Chen, Principal
From: Sarah Lim, Head Prefect
Date: 15 March 2025
Subject: Incident Report - Playground Dispute

I am writing to report an incident that occurred during recess today.

[Present facts in chronological order, address all content points]

I recommend that appropriate action be taken to prevent similar incidents.

Sarah Lim
Head Prefect



Article Format

Article Structure:

1. Headline: Attention-grabbing title

2. Byline: "By [Writer's Name]"

3. Lead Paragraph: Hook readers and introduce main topic

4. Body Paragraphs: Develop points with details and examples

5. Conclusion: Call to action or thought-provoking ending

Article Template:

School Recycling Programme Shows Promising Results

By Sarah Lim

Our school's new recycling initiative has exceeded all expectations in its first month of
operation.

[Develop story with specific details, quotes, and examples]

Students are encouraged to continue supporting this important environmental effort.

5. Tone Mastery: Formal vs Informal Writing

Tone is the attitude conveyed through your choice of words, sentence structure, and level of
formality. Getting the tone right is crucial for scoring well in Language and Organisation.

Formal Writing Tone

Characteristics:

Respectful and Professional: Maintain distance and show proper respect

Standard English: No contractions, slang, or casual expressions

Direct and Clear: State purposes and requests clearly

Courteous Language: Use polite expressions and proper etiquette

Language Features:

No Contractions: Write "I am" not "I'm", "cannot" not "can't"

No Personal Greetings: Skip "How are you?" type openings



Polite Requests: "I would be grateful if..." rather than "Please..."

Professional Vocabulary: Choose formal synonyms where appropriate

Appropriate Sign-offs for Formal Writing:

Yours sincerely: When you know the recipient's name

Yours faithfully: When you don't know the recipient's name (Dear Sir/Madam)

Informal Writing Tone

Characteristics:

Warm and Personal: Show familiarity and affection

Conversational Style: Write as you would speak to the person

Enthusiastic: Express emotions and excitement appropriately

Caring and Interested: Show concern for the recipient's wellbeing

Language Features:

Contractions Allowed: Can use "I'm", "you're", "we'll" (but avoid for safety)

Personal Greetings Required: Must include "How are you?" or similar

Exclamation Marks: Appropriate for showing excitement or emotion

Casual Expressions: "I can't wait to see you!" is acceptable

Appropriate Sign-offs for Informal Writing:

Love: For close family members

Best regards: For friends or less close relatives

Your friend: For peer relationships

Common Tone Mistakes to Avoid

Using contractions in formal writing

Including personal greetings in formal letters

Being too casual with authority figures

Using exclamation marks excessively in formal writing

Wrong sign-offs ("Yours sincerely" when name is unknown)

Mixing formal and informal elements in the same piece



6. Scoring Rubric Analysis: Maximising Your Marks

Understanding exactly how your work is assessed gives you a significant advantage. Let's break
down both marking components to understand how to maximise your score.

Task Fulfilment (6 Marks)

This component evaluates whether you have successfully addressed all content requirements. To
secure full marks, you must:

Mark
Range

Criteria What This Means

5-6 marks
All content points addressed with
relevant details

All six content points included with
appropriate elaboration

3-4 marks Most content points addressed
4-5 content points addressed, some may
lack detail

1-2 marks Some content points addressed
2-3 content points addressed, minimal
detail

0 marks
Content points not addressed or
irrelevant

Failure to understand task requirements

Strategies for Full Task Fulfilment Marks:

1. Content Point Checklist: Number and tick off each point as you write

2. Keyword Integration: Use specific words from the stimulus to show relevance

3. Adequate Development: Don't just mention points—provide relevant details

4. Logical Organisation: Group related content points in the same paragraph

5. Purpose Alignment: Ensure all content serves the stated purpose

6. Inference Skills: For 2025 onwards, demonstrate understanding through logical suggestions

Language and Organisation (8 Marks from 2025)

This component assesses the quality and accuracy of your language use and how well you
structure your writing.

Mark
Range

Language Accuracy Organisation

7-8 marks
Minimal errors that don't affect
meaning

Excellent paragraphing, logical flow,
effective connectors



5-6 marks Some errors but meaning is clear Good organisation with minor issues

3-4 marks
Errors that occasionally affect
clarity

Adequate organisation, some unclear
connections

1-2 marks
Frequent errors affecting
understanding

Poor organisation, difficult to follow

0 marks Errors prevent understanding No clear organisational structure

Language Excellence Strategies:

Grammar Accuracy: Focus on subject-verb agreement, tense consistency

Spelling Precision: Double-check commonly misspelled words

Punctuation Mastery: Use commas, full stops, and apostrophes correctly

Sentence Variety: Mix simple and compound sentences appropriately

Vocabulary Choice: Use precise, appropriate vocabulary for your audience

Organisation Excellence Strategies:

Clear Paragraphing: One main idea per paragraph

Logical Sequence: Information flows naturally from introduction to conclusion

Effective Connectors: Use transitional phrases to link ideas

Appropriate Format: Follow text type conventions precisely

Hidden Scoring Opportunities

Examiners notice and reward these often-overlooked elements:

Appropriate Address: Creating realistic, complete addresses

Proper Date Format: Writing dates in full (15 March 2025, not 15/3/25)

Consistent Character Voice: Maintaining the writer's identity throughout

Context Awareness: Showing understanding of the situation's nuances

Natural Language Flow: Writing that sounds authentic for the given context

7. Content Point Strategy: Hitting All Six Targets

Every PSLE Situational Writing task contains exactly six content points that must be addressed.
Success requires a systematic approach to identify, locate, and develop these points effectively.



The Six Content Point Rule

Understanding this fundamental rule is crucial:

Always Six Points: Never fewer, never more

Five Explicit, One Implicit: Five points clearly stated in bullet form, one embedded within

From 2025: One point will require your own logical suggestion

Equal Weighting: Each point carries equal importance

Content Point Identification Strategy

Step 1: Count and Number

1. Count the bullet points in the task box (usually 5)

2. Number each bullet point clearly

3. Identify which points can be found directly in the stimulus

4. Identify any points requiring inference or personal suggestion

Step 2: Stimulus Analysis

1. Read the visual stimulus carefully

2. Highlight information that corresponds to each numbered point

3. Look for the sixth content point (often embedded in context or requiring inference)

4. Note any clues that help with suggestion-based content points

Step 3: Content Development

1. Write a brief note for each content point before you begin

2. Ensure you have specific details, not just general statements

3. For suggestion-based points, ensure your ideas are logical and contextually appropriate

4. Plan which content points will go in which paragraphs

Finding the Hidden Sixth Point

The sixth content point is often embedded within the context or requires careful reading to
identify. Common types include:

Emotional Response: How did someone feel about an event?

Personal Opinion: What do you think about the situation?

Suggestion or Recommendation: What would you suggest?

Implied Information: What can be inferred from the context?

Writer's Role: Your specific identity or position in the scenario

Relationship Dynamic: Your connection to the recipient



2025 Self-Generated Content Points

The new requirement for student-generated content requires strategic thinking:

Recognition Signals:

Points that ask for your opinion or suggestion

Questions that cannot be answered directly from the stimulus

Requests for recommendations or preferences

Points requiring explanation of choices

Development Strategy:

1. Identify Clues: What information in the stimulus relates to this point?

2. Make Logical Connections: How do these clues lead to your suggestion?

3. Provide Clear Reasoning: Explain why your suggestion makes sense

4. Stay Context-Appropriate: Ensure suggestions fit the scenario

Example: Self-Generated Content Point

Content Point: "Suggest which activity at the fair you think your cousin would enjoy most
and explain why."

Stimulus Clues: Fair poster shows: game stalls, food court, live band, art exhibition

Additional Context: Previous paragraph mentions cousin enjoys music

Your Response: "I think you would enjoy the live band performance most because I
remember how much you loved the concert we attended together last year. The poster
mentions they will be playing popular songs, which I know you enjoy."

Content Point Organisation

Organising your six content points effectively enhances readability and flow:

Paragraph Structure Options:

Three Paragraphs: 2-2-2 content point distribution

Four Paragraphs: 1-2-2-1 content point distribution

Logical Grouping: Group related content points together

Grouping Strategies:

Chronological: Past events, current situation, future plans

Thematic: Event details, personal thoughts, practical arrangements



Importance: Most important information first, supporting details after

8. Language Excellence: Grammar, Spelling & Punctuation

Language accuracy is crucial for maximising your marks in the Language and Organisation
component. This section focuses on the most common error areas that cost students marks in
PSLE Situational Writing.

Grammar Essentials

Subject-Verb Agreement

This is one of the most frequently tested grammar areas:

Singular subjects need singular verbs: "The event is exciting."

Plural subjects need plural verbs: "The students are enthusiastic."

Watch out for tricky subjects: "Everyone is invited." (Everyone = singular)

Collective nouns: "The team is ready." (Team = singular unit)

Tense Consistency

Maintain consistent tenses throughout your writing:

Past events: Use past tense consistently

Future plans: Use future tense forms

General facts: Use present tense

Mixed contexts: Use appropriate tenses for each time reference

Pronoun Usage

Ensure pronouns agree with their antecedents:

Number agreement: "Each student must bring his or her book."

Clear referencing: Avoid ambiguous pronoun references

Consistent perspective: Don't switch between "I" and "you" unnecessarily

Spelling Mastery

Commonly Misspelled Words in Situational Writing:

Months: January, February, Wednesday, definitely

Events: occasion, celebration, programme, necessary

Feelings: grateful, disappointed, embarrassed, privilege

Actions: received, occurred, experience, immediately



Spelling Strategies:

Break down complex words: "dis-ap-point-ed"

Use memory tricks: "Wed-nes-day" has "wed" and "day"

Check your work: Read through specifically for spelling errors

Avoid risky words: If unsure, choose a simpler alternative

Punctuation Precision

Essential Punctuation Rules:

Commas in series: "games, food, and entertainment"

Commas with addresses: "123 Main Street, Singapore 123456"

Apostrophes for possession: "the school's event" not "the schools event"

Quotation marks for direct speech: He said, "I will attend."

Format-Specific Punctuation:

Letters: Comma after salutation ("Dear John,") and after sign-off ("Yours sincerely,")

Emails: Colon after "Subject:" and proper comma usage in addresses

Reports: Formal punctuation throughout, no casual contractions

Sentence Construction

Avoiding Common Errors:

Run-on sentences: Break long sentences into smaller, clearer ones

Sentence fragments: Ensure each sentence has a subject and verb

Misplaced modifiers: Keep descriptive words close to what they describe

Parallel structure: Keep lists in the same grammatical form

Effective Connectors:

Addition: Furthermore, moreover, in addition, also

Contrast: However, nevertheless, on the other hand

Sequence: Firstly, secondly, finally, in conclusion

Cause and effect: Therefore, consequently, as a result

9. Common Mistakes to Avoid

Learning from common mistakes can prevent costly errors. Here are the most frequent pitfalls and
how to avoid them.



Format-Related Mistakes

Wrong Sign-offs

Mistake: Using "Yours sincerely" when addressing "Dear Sir/Madam"

Correct: "Yours faithfully" for unknown names, "Yours sincerely" for known names

Prevention: Memorise the rule and double-check every time

Missing Format Elements

Mistake: Forgetting addresses, dates, or subject lines

Correct: Include all required format elements for each text type

Prevention: Use format checklists for each writing type

Language Mistakes

Capitalisation Errors

Mistake: "dear sir" or "yours Sincerely"

Correct: "Dear Sir" and "Yours sincerely"

Prevention: Always capitalise the first word after salutation and first word of sign-offs

Contraction Confusion

Mistake: Using "can't", "won't", "I'm" in formal writing

Correct: Write out full forms: "cannot", "will not", "I am"

Prevention: Avoid contractions entirely to prevent errors

Preposition Problems

Common errors: "on Monday at 3 p.m. in the hall"

Correct usage: "on Monday at 3 p.m. in the hall" (different prepositions for time, date,
place)

Prevention: Learn standard preposition patterns for time and place



Content-Related Mistakes

Missing Content Points

Mistake: Addressing only 4 or 5 out of 6 content points

Impact: Automatic mark deduction in Task Fulfilment

Prevention: Use systematic content point checklists

Wrong Writer Identity

Mistake: Writing as yourself instead of the specified character

Impact: Inconsistent context and potential content point loss

Prevention: Highlight the writer's identity before beginning

Tone and Register Mistakes

Inappropriate Tone

Mistake: Using casual language with authority figures

Example: "Hey Principal, what's up? Can I use the hall?"

Prevention: Always identify formality level before writing

Missing Greetings in Informal Writing

Mistake: Starting informal letters without "How are you?" type greetings

Impact: Doesn't match expected informal conventions

Prevention: Include warm greetings in all informal writing

Time Management Mistakes

Insufficient Planning Time

Mistake: Starting to write immediately without analysis

Impact: Missing content points, wrong format, inappropriate tone



Prevention: Always spend 3-5 minutes planning before writing

No Proofreading

Mistake: Submitting work without checking for errors

Impact: Preventable language errors reduce marks

Prevention: Reserve 3-5 minutes for careful proofreading

10. Strategic Time Management

With only 20 minutes recommended for Situational Writing in the 70-minute Paper 1, every
minute counts. Strategic time allocation can make the difference between a rushed, error-filled
response and a polished, high-scoring piece.

The 20-Minute Breakdown

Time
Allocation

Activity Key Focus

Minutes 1-4
Planning and
Analysis

PACW identification, content point analysis, format
selection

Minutes 5-15 Writing Systematic content point address, format adherence

Minutes 16-20 Review and Edit
Content completeness check, language accuracy
review

Phase 1: Strategic Planning (4 minutes)

Minute 1: PACW Analysis

Identify Purpose, Audience, Context, Writer

Determine formality level

Select appropriate format

Minutes 2-3: Content Point Mapping

Number all content points (find all 6)

Locate information in stimulus for each point

Identify any points requiring personal suggestion

Plan paragraph organisation



Minute 4: Format and Structure Setup

Plan opening and closing approaches

Consider sign-off requirements

Visualise overall structure

Phase 2: Efficient Writing (10 minutes)

Minutes 5-6: Opening

Write format elements (address, date, salutation)

Craft appropriate opening paragraph

Address first content point(s)

Minutes 7-13: Body Development

Systematically address remaining content points

Use your predetermined paragraph structure

Include specific details from stimulus

Maintain consistent tone throughout

Minutes 14-15: Conclusion and Sign-off

Write appropriate closing paragraph

Use correct sign-off for formality level

Include writer's name

Phase 3: Quality Assurance (4 minutes)

Minute 16: Content Completeness Check

Verify all 6 content points are addressed

Check that details are specific and relevant

Ensure purpose is clearly achieved

Minutes 17-18: Format and Structure Review

Confirm all format elements are present

Check sign-off appropriateness

Verify consistent tone throughout

Minutes 19-20: Language Accuracy Final Check

Scan for spelling errors

Check punctuation and capitalisation



Verify grammar accuracy

Ensure no contractions in formal writing

Time Management Success Tips

Practice timing: Regularly practice with actual 20-minute limits

Use shortcuts: Develop quick planning symbols and abbreviations

Prioritise accuracy: Better to write less but accurately than more with errors

Stay flexible: If running behind, focus on content completeness first

Build habits: Make the timing routine automatic through practice

11. Model Examples and Practice

This section provides complete model examples for each major format type, demonstrating how to
apply all the principles discussed in this guide.

Model Example 1: Formal Letter

Task:

You are Sarah Lim, a Primary 6 student at Sunshine Primary School. You witnessed a road
accident near your school yesterday. Write a formal letter to the principal to report the
incident and suggest safety measures.

Content Points to Address:

1. When and where the accident occurred

2. What you saw happening

3. Who was involved

4. How serious the injuries were

5. What safety measures you think the school should implement

6. Why you think these measures are important

Model Answer:

123 Maple Street
Singapore 567890

15 March 2025



Mrs. Chen Li Hua
Principal
Sunshine Primary School
456 Education Road
Singapore 123456

Dear Mrs. Chen,

Subject: Report of Road Accident Near School Premises

I am writing to report a serious road accident that I witnessed yesterday, 14 March 2025, at
approximately 2:30 p.m. The accident occurred at the junction of Education Road and Maple
Street, directly outside our school's main gate.

I saw a motorcyclist collide with a car that was making a sudden turn. The motorcyclist, who
appeared to be a food delivery rider, was thrown from his vehicle and landed heavily on the
road. The car driver, a middle-aged woman, immediately stopped and got out to help.

The motorcyclist sustained what appeared to be serious injuries to his leg and arm. He was
conscious but clearly in significant pain. An ambulance arrived within ten minutes and took
him to the hospital. Fortunately, the car driver appeared to be unharmed.

I believe the school should implement additional safety measures to prevent similar
accidents. I suggest installing more visible warning signs about school zones and requesting
traffic police to patrol the area during school dismissal times. These measures are crucial
because many students cross this junction daily, and a similar accident involving our students
could have tragic consequences.

I would be grateful if you could consider these suggestions to ensure the safety of all students
and road users in our school vicinity.

Yours sincerely,
Sarah Lim

Model Example 2: Informal Email

Task:

You are Alex Chen. Your cousin Jamie is visiting Singapore next month. Write an informal
email to invite Jamie to join you at the Singapore Science Centre's special exhibition.

Content Points:

1. When Jamie is visiting

2. What the exhibition is about

3. When you plan to go



4. Why you think Jamie would enjoy it

5. How to get there

6. What else you could do together that day

Model Answer:

To: jamie.wong@email.com
From: alex.chen@email.com
Subject: Come Join Me at the Science Centre!

Hi Jamie,

How are you? I hope you are as excited as I am about your visit to Singapore next month!

I know you will be here from 15 to 22 April, and I have planned something special for us.
The Singapore Science Centre is hosting an amazing robotics exhibition called "Future
Robots Today" throughout April. Since you have always been fascinated by technology and
engineering, I thought this would be perfect for you.

I suggest we visit on Saturday, 20 April, as it will give us plenty of time to explore without
rushing. The exhibition features interactive robot demonstrations and even lets visitors
programme simple robots. I remember how much you enjoyed building those electronic kits
last year, so I am confident you will love this hands-on experience.

Getting there is easy – we can take the MRT to Jurong East station and then catch bus 335.
The journey takes about 45 minutes from my house. After the exhibition, we could visit the
nearby shopping mall for lunch and catch up properly.

Please let me know if this sounds good to you. I cannot wait to see you again!

Best regards,
Alex

Model Example 3: Report Format

Task:

As Head Prefect of Harmony Primary School, write a report to the principal about the
successful Earth Day celebration held last week.

Content Points:

1. Date and venue of celebration

2. Activities organised

3. Number of participants

4. Positive outcomes achieved



5. Challenges faced

6. Recommendations for next year

Model Answer:

To: Mr. David Tan, Principal
From: Michelle Lee, Head Prefect
Date: 15 March 2025
Subject: Report on Earth Day Celebration 2025

I am pleased to report on the successful Earth Day celebration held on 8 March 2025 in the
school hall and surrounding grounds. The event ran smoothly from 8:00 a.m. to 12:00 p.m.
with excellent participation from the school community.

The celebration featured multiple engaging activities designed to raise environmental
awareness. Students participated in a recycling workshop, planted seedlings in the school
garden, created artwork from recycled materials, and attended presentations by
environmental experts from the National Environment Agency. Additionally, we organised a
"green pledge" ceremony where students committed to specific environmental actions.

Participation exceeded our expectations with 450 students, 30 teachers, and 25 parent
volunteers taking part. The enthusiasm shown by all participants was remarkable, with many
students expressing genuine interest in continuing environmental initiatives beyond the
event.

The celebration achieved significant positive outcomes. We collected 50 kilograms of
recyclable materials, planted 80 new plants around the school, and raised $600 for the World
Wildlife Fund through our recycling drive. Most importantly, students demonstrated
increased awareness of environmental issues through their thoughtful questions and
committed participation.

However, we encountered some challenges. The morning rain forced us to relocate the tree-
planting activity to the covered walkway, and we underestimated the popularity of the
recycling workshop, leading to longer queues than anticipated. Despite these issues, all
activities were completed successfully.

For next year's celebration, I recommend booking the multi-purpose hall as backup space,
preparing additional materials for popular workshops, and extending the event to include
lower primary levels more actively. These improvements would enhance the overall
experience and impact of the celebration.

Michelle Lee
Head Prefect



12. Final Checklist for Success

Use this comprehensive checklist to ensure you have covered all essential elements before
submitting your Situational Writing piece.

Pre-Writing Planning Checklist

□ Identified Purpose (Why am I writing?)

□ Identified Audience (Who am I writing to?)

□ Identified Context (Formal or informal?)

□ Identified Writer (Who am I writing as?)

□ Located all 6 content points

□ Determined appropriate format

□ Planned paragraph organisation

Format Requirements Checklist

For Letters:

□ Writer's address in correct position

□ Date in full format

□ Recipient's name/address (formal only)

□ Appropriate salutation

□ Subject line (formal only)

□ Greeting line (informal only)

□ Correct sign-off

□ Writer's name

For Emails:

□ To and From fields completed

□ Clear, specific subject line

□ Appropriate salutation

□ Greeting (informal) or direct opening (formal)

□ Professional closing

□ Writer's name



For Reports:

□ To, From, Date, Subject lines

□ Clear introduction stating purpose

□ Systematic presentation of information

□ Professional conclusion

□ Name and position

Content Completeness Checklist

□ All 6 content points addressed

□ Specific details included for each point

□ Information drawn accurately from stimulus

□ Personal suggestions logical and contextually appropriate

□ Purpose clearly achieved

□ Writer's identity consistent throughout

Language and Organisation Checklist

□ Appropriate tone maintained throughout

□ No contractions in formal writing

□ Correct spelling throughout

□ Accurate punctuation and capitalisation

□ Subject-verb agreement correct

□ Consistent tense usage

□ Clear, complete sentences

□ Effective paragraph organisation

□ Smooth transitions between ideas

□ Appropriate vocabulary for audience

Final Review Checklist

□ Read through entire piece for overall coherence

□ Verified all format elements present



□ Confirmed all content points addressed

□ Checked for any remaining language errors

□ Ensured handwriting is legible (for written exams)

□ Confirmed word count is appropriate

Conclusion

Mastering PSLE Situational Writing requires systematic preparation, strategic thinking, and
consistent practice. This blueprint has provided you with the comprehensive framework needed to
approach every situational writing task with confidence.

Key Success Principles to Remember:

1. Format Mastery is Non-Negotiable: Each writing type has specific conventions that must
be followed precisely.

2. PACW Framework is Your Foundation: Always identify Purpose, Audience, Context, and
Writer before beginning.

3. Six Content Points Rule Never Changes: Every task requires exactly six content points to
be addressed.

4. Tone Appropriateness is Crucial: Match your language and approach to your audience and
context.

5. Language Accuracy Matters: Small errors can cost significant marks, so always proofread
carefully.

6. Time Management Enables Success: Strategic allocation of your 20 minutes makes the
difference.

7. Practice Builds Confidence: Regular practice with various formats and scenarios develops
automatic responses.

The 2025 changes to PSLE Situational Writing present new challenges, but they also offer
opportunities for well-prepared students to demonstrate higher-order thinking skills. By
understanding these changes and adapting your approach accordingly, you can continue to achieve
excellent results.

Remember that Situational Writing success is achievable for every student willing to apply
systematic preparation and strategic thinking. Use this blueprint as your reference guide, practice
regularly with different scenarios, and approach each task with confidence in your preparation.

With dedicated practice and application of these principles, scoring full marks in PSLE Situational
Writing becomes not just possible, but probable. Good luck in your preparation and examination!


